Section 4(b)-(vi)

A statement of the categories of documentsthat are held by MCL or under its control
Some of the documents held by the Company under its control are listed below-
i) Documents pertaining to incor poration
1) Memorandum & Article of Association
i) Documents pertaining to Accounts

1) Booksof Accounts

2) Annua Reports & Accounts

3) Statementof Quarterly Financial Results

4)  AccountManual

5) Documents pertaining todeduction of Income Tax, Tax deducted at source
6) Vouchersetc.

iii) Documents pertaining to Company Affairs

1) Statutory Registers underthe Companies Act, 1956
2) Annua Returns under the Companies Act,1956
3) Returns & Forms under the companies Act filed with the Registrar of Companies etc.

iv)  Documents pertaining to Board Meeting & General meeting

1) AgendaPapers of Board Meetings
2)  MinutesBook of meetings of the Boardof Directors
3) MinutesBook of General meetingsof theshareholders etc.

V) Documents pertaining to Establishment matters.

1) Documents containingthe detailsof Employees
2)  ExecutiveEvaluation Reports

3) Delegation of Powers

4)  Employees Persona file.



